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 Infection Control Policy 
Links to Policy or schedules 

 Medication and Illness Policy  
 Food Handling Policy 
 Accidents to children policy 
 Classrooms, Kitchen and Dining areas,  and the General premises Cleaning Schedules  

 

 Public Health England Guidance on Infection Control on Schools and other Childcare Settings (2016) 
Links to Legislation 

 Health and Safety Executive: Risk assessment-A brief guide to controlling risks in the workplace. 
 

1. Statement and Aims 
What this policy covers 

2. Risk Assessment Process 
3. Planning for Health and Safety 
4. Health and safety representatives in the nursery 
5. Health and safety training 
6. Teaching children to recognise and manage risks 
7. Employees at special risk 
8. First aid and reporting accidents at work 
9. Nursery safety rules 
10. Access to the premises 
11. Tools and equipment 
12. Manual Handling 

 
 

HEALTH AND SAFETY POLICY 
 OUR STATEMENT AND AIMS 
The nursery is committed to ensuring the health, safety and welfare of its employees, children, parents and 
visitors and it will establish procedures and systems necessary to implement this commitment and to comply 
with its statutory obligations on health and safety. It is the responsibility of each employee to familiarize 
themselves and comply with the nursery’s procedures and systems on health and safety.   

While the nursery will take all reasonable steps to ensure the health and safety of its employees, health and 
safety at work is also the responsibility of the employees themselves. It is the duty of each employee to take 
reasonable care of their own and other people’s health, safety and welfare and to report any situation which 
may pose a serious or imminent threat to the well being of themselves or of any other person. If an employee 
is unsure how to perform a certain task or feels it would be dangerous to perform a specific job or use specific 
equipment, then it is the employee’s duty to report this as soon as possible to their line manager, their health 
and safety representative or the safety officer. Alternatively, an employee may, if they prefer, invoke the 
Company’s formal Grievance Procedure or they may make a complaint under the Company’s provisions set 
out in this contract on Disclosures in the Public Interest. (See employment contract for more details). 

Disciplinary action under the Company’s Disciplinary Procedure may be taken against any employee who 
violates health and safety rules and procedures or who fails to perform their duties under health and safety 
legislation. Depending on the seriousness of the offence, it may amount to gross misconduct rendering the 
employee liable to summary dismissal.   

mailto:ElephantNursery@gmail.com�


The Company will provide and maintain a healthy and safe working environment with the objective of 
minimizing the number of instances of occupational accidents and illnesses.  
 

Managing health and safety is an integral part of managing our business. We need to do a risk assessment to 
find out about the risks in the nursery, put sensible measures in place to control them, and make sure they stay 
controlled. 

2. Risk Assessment  

What we need to consider when managing health and safety and assessing the risks in our nursery. 

 

This is 
known as the ‘Plan, Do, Check, and Act’ approach: 

Plan: Describe how we manage health and safety in the nursery (our legally required policy) and plan to make 
it happen in practice.  
Do: Prioritise and control the risks – consult the employees and provide training and information. 
Check: Measure how you are doing. 
Act: Learn from our experience. 
Review: 

 

Audit practices and risk assessment periodically to check if improvements still need to be made/ to 
check if hazards still exist. 

     3.  Planning for health and safety 
• Writing a Health and Safety policy 
• Controlling the risks 
• Accidents and investigations 
• Deciding who will help you with your duties 
• Consulting your employees 
 

• Providing training and information on health and safety, and risk assessment 
• Providing supervision via peer to peer observations 
• First aid 
• Emergency procedures 
• Reporting accidents, incidents and diseases 
• The health and safety law poster 
• Safety signs 
• Insurance 
• Inspectors and the law 

 
The Company will pay particular attention to: 

1. Maintaining the workplace in a safe condition and providing adequate facilities and arrangements for 
welfare at work to all the children and its employees. 

2. Providing a safe means of access to and from the nursery. 
3. The provision and maintenance of equipment and of the risk assessment process. 
4. Arrangements for ensuring safety to health in connection with food, equipment, fire,  health & safety, 

outdoor and indoor areas, babies, tweenies and pre – school groups. 
5. The consumption of hot drinks and  food, glass containers, tins, cans, knives, cups or dishes are prohibited 

anywhere in the nursery premises excepting for the areas designated as the main kitchen. 
 
The nursery also recognizes its duty to protect the health and safety of all visitors to the nursery, including 
contractors and temporary workers, as well as any members of the public who might be affected by the 
nursery’s work operations. 
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5. 

4. Health and safety representatives in the nursery 

Even though health and safety is everyone’s responsibility, the Company Director and the Nursery Managers 
have overall responsibility for health and safety in the Company. The manager is the Safety Officer and has 
responsibility for overseeing, implementing and monitoring health and safety procedures in the Company and 
for reporting back to the director on health and safety matters. The safety officer also conducts regular 
inspections of the workplace, maintains safety records and investigates and reports on accidents at work. 

In addition, a number of employees have been delegated as health and safety representatives, these include 
all Managers and Room Leaders. 

Safety training is an integral part of an effective health and safety programme. It is essential that every 
employee be trained to perform their job safely.  

All employees will be trained regularly in safe working practices and procedures. Training will include 
instruction on the safe use of any equipment provided, e -  safety, safeguarding,  first aid and risk assessment. 

 We will routinely conduct various ‘safety drill’s’ on site using real life scenarios to test staff’s practical skills in 
handling first aid and fire emergencies.  This may involve e.g simulating a baby chocking using a dummy. Fire 
drills are practiced regularly. 

Health and Safety Training 

6. 

The Early Years Foundation Stage requires settings to help children to ‘recognise and manage risks’. Our plan 
is to regularly incorporate opportunities for teaching children about safety and keeping healthy. Safety 
education has many links to the wider curriculum, but in addition we have designated specific months of the 
year to cover specific safety issues, we will involve all age groups and will work closely with parents to promote 
safety at home and at work, our activities will cover:  drawing, talking about, singing songs, and reading safety 
stories. As part of our plan, children will undertake visits to the local fire or police station to get practical hands 
on experience, we also invite community safety representatives such as Road Safety Officers to visit our 
children and bring real life props along that can help children engage with the topic more. 

Some examples of safety education covered: 

Teaching children to Recognise and Manage their own risks 

 Fire safety education

 

: we help children recognise how a fire can start, we will visit the local fire station 
to learn more about putting out fires. 
Water safety education: 

 

we do activities that promote safety around water including learning about 
managing burns and scalds, electrocution and drowning. 
Road safety education

7.   

: we teach children how to stay safe as a passenger, pedestrian or  cyclist 
through a range of indoor and external activities.   

The Nursery recognizes that some workers may from time to time be at increased risk of injury or ill-health 
resulting from work activities. Therefore, the nursery requires that all employees advise their line manager if 
they become aware of any change in their personal circumstances which could result in their being at 

Employees at Special Risk 
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increased risk.  

This could include: medical conditions, permanent or temporary disability, taking medication and pregnancy. 
  
All staff should undergo a full occupational health check before starting employment; this includes ensuring 
they are up to date with immunizations, including MMR. Female staff who have not been vaccinated against 
rubella should speak to their GP about vaccination or a Rubella antibody test. Please see the nursery’s 
Employment Medical Questionnaire provision,and the Infection Control Policy for more information. 

     

First aid boxes are located at strategic points around the nursery; their contents will be checked by the 
principal safety officer every three months.  

 8. First aid and reporting accidents at work 

All employees will be shown the location of the nearest first aid box and will be given the names of the 
designated first aid personnel. This information is also displayed inside the nursery in the form of a list. 

All injuries, however small, sustained by a child in attendance of the nursery or a person at work must be 
reported to the manager and recorded in the accident book, kept in the office. Accident records are crucial to 
the effective monitoring of health and safety procedures and must therefore be accurate and comprehensive. 

 The safety officer will inspect the accident books, and accident analysis logs, and any risk assessment forms

     9.  

 
on a daily and weekly basis. All accidents or risks will be investigated and a report prepared, with any 
necessary action being taken to prevent a recurrence of the problem.  

  - all employees must immediately report any unsafe working practices or conditions to the manager, problems 
must be reported by completing a 

Company Safety Rules 

Risk Assessment Form

  - all employees should be 

, this must be handed to a health and safety 
designated person. 

aware of and adhere to the nursery rules and procedures on health and safety as 
detailed in this policy. Employees must have also have regard for and demonstrate knowledge of all other 
individual policies that also cover safety management. These policies include the safeguarding and child 
protection policy, medication and illness policy, staff sickness policy, food handling policy, etc. Employees 
should familiarize themselves with policies specific to their age group as well as general policies. These 
policies are available on the nursery website www.elephantandcastledaynursery.co.uk, and in every 
classroom.  

 - horseplay, practical joking, running in the nursery, misuse of equipment or any other acts which might 
jeopardize the health and safety of any other person are forbidden. 

 - any person whose levels of alertness are reduced due to illness or fatigue will not be allowed to work if this 
might jeopardize the health and safety of the children. 

 - employees must not adjust, move or otherwise tamper with any electrical equipment or machinery in a 
manner not within the scope of their job duties. 

 - all waste materials must be disposed of carefully in the bins provided and in such a way that they do not 
constitute a hazard to other workers. 

 - no employee should undertake a job until they have received adequate safety instruction and they are 
authorized to carry out the task. 

 - all injuries must be reported to the employee’s team leader or to the safety officer. 
 - all materials must be properly and safely used and when not in use properly and safely secured. 
 - work should be well-planned to avoid injuries in the handling of heavy materials and while using 

equipment. 
- employees should take care to ensure that all protective guards (gates, high chairs) and other safety devices 

are properly fitted and in good working order and must immediately report any defects to their line manager 
or to the safety officer. 
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- suitable clothing and 
footwear must be worn at all times. Personal protective equipment must be worn (tabard, disposable gloves, 
hats, aprons). 

- all classrooms, kitchen, hallways, toilets, playgrounds must be kept clean and tidy and any spillage must be 
cleaned up immediately. 

10 .Access 

• walkways and passageways must be kept clear and free from obstructions at all times 
• if a walkway or passageway becomes wet it should be clearly marked with an upright warning sign and any 

liquid spilt on the floor should be wiped up immediately 
• where objects are stored in or around a passageway, care must be taken to ensure that no long or sharp 

edges jut out into the passageway 
 
11.  Tools and equipment 

• tools and equipment are only to be used by qualified and authorized personnel 
• it is the responsibility of all employees to ensure that any tools or equipment they use are in a good and 

safe condition. Any tools or equipment which is defective must be reported to a line manager or to the 
safety officer 

• all tools must be properly and safely stored when not in use 
• no tool should be used without the manufacturer’s recommended shields, guards or attachments   
• employees are prohibited from using any tool or piece of equipment for any purpose other than its intended 

purpose. 
 
12.  Manual handling 
•  the equipment used should be appropriate for the task at hand 
• the load to be lifted or moved must be inspected for sharp edges and wet patches 
• when lifting or moving a load with sharp or splintered edges, gloves must be worn 
• employees should not attempt to lift or move a load which is too heavy to manage comfortably. Employees 

should ask for assistance if there is any danger of strain 
• when lifting an object off the ground, employees should assume a squatting position, keeping the back 

straight. The load should be lifted by straightening the knees, not the back 
• employees should not attempt to obtain items from shelves which are beyond their reach. A ladder or 

stepping stool should be used. Employees should not use chairs or any makeshift device for climbing and 
should never climb up the shelves themselves. 

Updated: March 2017  
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